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IHonoxenue
0 LIKO0JIbHOM 0MO0JIMOTeYHOM GOoHAE YUeOHUKOB, IOpsAKe ero GopMUpPOBaHMS,
yuyera, HCIo/1b30BaHUsA M 00eCIieYeHUs] COXPAHHOCTH

1. O6uue noJioKeHUs

1.1. Jannoe Ilonoxenue paspadorano B cooTBeTcTBUM ¢ DenepanbHbIM 3akoHOM Ne 273-
®3 ot 29.12.2012 «O06 obpazoBanuu B Poccuiickoit denepanuny» ¢ uasMeHeHUsIMH OT 2 urois 2021
roga, @3 ot 29.12.94 Ne 78-D3 «O 6ubanoTeunom aesne» B pepakuuu ot 1 mast 2019 r., [Ipukazom
MunuctepctBa KynbTypbl Poccuiickoit ®enepaunu ot 8 okts6ps 2012 roma N 1077 «O06
yrBepxkacHU [lopsinka ydera JOKYMEHTOB, BXOISAIIMX B COCTaB OubOmmoreyHoro (ouma» c
u3MeHenusmMu Ha 2 ¢espans 2017 roma, Ilucekmom MunucrepcTBa 00pa3oBaHUS U HAayKd
Poccuiickoit ®@enepanmu ot 08.12.2011r. Ne MJI-1634/03 «OO6 wucmosnb30BaHNH Y4eOHUKOB B
oOpa3oBaTensHOM Mpolecce», a Takke YcrtaBom MBOY « Oxrabpbckas COLL Ne2y, npyrumu
HOPMAaTUBHBIMM  NIPaBOBbIMM  akTamu  Poccuiickoii ~ @exepanuu, peraaMeHTUPYIOIIMMHA
JeSITeNbHOCTh OpPraHU3allni, OCYIIECTBISIONINX 00pa30BaTENbHYIO 1eATEIHHOCTb.

1.2. Hacrosimee [lonoxenue o mkoapHOM Oubiamoreunom donae (nanee — Ionoxenue)
oTpesieNisieT MOPSAOK yuera OubnnoredHoro ¢poHaa U MeXaHU3M (OPMUPOBAHUS, COXPAHHOCTH U
MPEIOCTABIIEHUs B TMOJb30BaHUE YUYEOHMKOB, Y4E€OHBIX MOCOOUH, Yy4eOHO-METOAMYECKUX
MaTepuajgoB O0y4aroumMmcs o0pa3oBaTeNbHON OpraHu3anuu (fanee — IIKoJa), OCBAUBAIOLIUM
OCHOBHBIE 00pa3oBaTelIbHbIE TIPOTrpaMMbl B TMpeaenax (enepalbHBIX TOCYIapCTBEHHBIX
0o0pa3oBaTeNbHBIX CTAHIAPTOB, a TakKKe 3aKpeIIsieT OTBETCTBEHHOCTh BCEX YYAaCTHUKOB
00pa3oBaTeNbHON e TETHbHOCTH.

1.3. ITonsiTus, ucnonb3yemele B [TonoxeHun:

VYyebHuk — yueOHOE U3/IaHue, COJEPIKAIee CHCTEMATHIECKOE U3JI0KEHUE YIeOHON TUCIMIUINHEI,
COOTBETCTBYIOIIEE YUeOHOU porpamMme U OQUIIMAIEHO YTBEPKICHHOE B KaueCTBE JaHHOTO BUJA.
MoskeT ObITh IPEICTABIICH B MEYATHOMN U DJIEKTPOHHOU hopme.

YyeOHoe mocobue — y4deOHOE U3JaHUE, MOTMOJHSIONIee WM 3aMEHSIIIee YacTUYHO, WIIH
MOJTHOCTBIO YUE€OHUK, OUIINATIFHO YTBEPKACHHOE B KAYECTBE JAHHOTO BUIA.

PaGouass Tterpamp — yueOHoe mocobue, wuMewIee ocoOblii TUAAKTHYECKUN —ammapar,
CIIOCOOCTBYIOIIUN CAMOCTOSITEIFHOM paboTe 00yJaromerocst HaJi OCBOCHHEM yueOHOTO TTpeIMEeTa.
Y4eOHO-METONUYECKHE MaTepuanbl — COBOKYMHOCTh MAaTepuajoB, B TMOJTHOM oOBbeMe
o0ecreunBarIIMX MPEnoJaBaHue JaHHOW JUCIMIUIMHBI (aTiIachl, KOHTYPHBIE KapThl, IOYPOUHOE
TUTAHUPOBAHKE, CPENICTBA KOHTPOJIS 3HAHUI, CIIPABOYHbIE H3AaHMs, pabodne MporpaMMBbl U T.J1.).
CpenctBa 00y4yeHMsT M BOCHUTaHUS — JIpyrHe MCTOYHHUKH Yy4eOHOM  HHpopMmaiuu,
MPEIOCTaBIIsIEMbIe 00YYAIOIIMMCS B X0J1e 00pa30BaTeIbHOM JESTEIHHOCTH.

1.4. Ilensro Hacrosmero [lomoxkeHus SBISIETCA CO3JaHWE YCIOBHM I MaKCHMMaJlbHOTO
obOecrieueHrs y4eOHON mnHuTEepaTypoi OOYYArOIIMXCs IIKOJbBI, MOBBIIICHHE OTBETCTBEHHOCTU
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MeIarOrHYECKOro KOJUICKTHBA M CEMBH 3a MTPABUIIBHOE, PAIIMOHATBHOE UCITIOIB30BAHUE IIKOIBHBIX
y4eOHUKOB, OpraHuzanus padoTbl cpeau OOy4arolUXCsi M UX POAUTENICH IO BOCIHUTAHHIO
OCO3HAaHHOT'0, OEPEIKHOTO OTHOIICHUS K YUCOHUKY.

1.5. Yder nokymeHTOB OuOnMMOTEYHOro (HOHIA SBISIETCS OCHOBOW OTYETHOCTH U
TUTAHUPOBAHUS ACATEIBHOCTH OMOIMOTEKH, CIIOCOOCTBYET 0OECIIEUCHHIO €T0 COXPAHHOCTH.

2. @opmupoBaHue (pOHIAA Y4eOHUKOB M MOPSA0K yueTa (PoHaa yueOHOH JIuTepaTypbl

2.1. KommiekToBanue y4yeOHOro (oHna OMOTMOTEKM IIKOJIBI MPOMCXOJUT HA OCHOBE
©XKErogHo yrBepkaaembix @DenepanbHbIX IepeyHed Y4eOHMKOB, PEKOMEHJIOBAHHBIX K
MCTIOJIB30BAHUIO MIPH peaTU3alli UMEIOLINX FOCYJapCTBEHHYIO aKKPEAUTAIIMIO 00pa30BaTeIbHBIX
IIporpaMM HayaJlbHOTO OOILEro, OCHOBHOI'O OOLIEro, CpeiHero oouiero oopa3oBaHUsl, MepeuHeil
OpraHu3alfii, OCYIIECTBISIOMMX BBINYCK YYE€OHBIX IOCOOMIA, KOTOpBIE JOMYCKAIOTCS K
HCIOJIb30BAHUIO IIPU peaIu3alii UMEIOLINX FOCYyJapCTBEHHYIO aKKpEAUTALI0 00pa30BaTeIbHbIX
nporpamMm. ExxerogHo yrBepaaercs nepeueHb y4eOHUKOB M yueOHBIX TOcoOui 00pazoBaTeIbHOM
OpraHu3aLMH.

2.2. lllxoiia camocTOSITeNIbHA B BEIOOPE U ONPEICIICHUH:

- KOMIUIEKTa  y4e0OHMKOB, y4yeOHBIX mocoOui, y4eOHO-METOAMYECKUX  MaTepUalioB,
o0ecTIeYnBaOIINX MPEoIaBaHie yueOHOTo MpeIMeTa, Kypca, AUCIUTUIAHBI (MOIYIIA);

- CpelCcTB 00ydeHuss M BocHHUTaHus. BbIOOp cpeacTB oOydeHUs M BOCHMTAHUS ONpEeNseTcs
cienu(uKoil conepkanust U GopMO OpraHu3au 00pa30BaTENbHON AEATEIBHOCTH.

2.3. Ilononnenune ydeGHOro (oHIa obecreymBaeTCcsl 3a CUET CPEACTB (enepalbHOTO,
PErHOHAIIBHOI0, MyHUIIMNIAIbHOIO Oro/pkeToB (cT.35, 1.2 PenepanbHoro 3akoHa Ne 273-03 or
29.12.2021r. «O6 obpazoBanuu B Poccuiickoii ®enepanun»); HWHBIX HCTOYHUKOB, HE
3allpeleHHbIX 3aKOHOAATeNLCTBOM P®d, B T.4. GE3BO3ME3HOTO MOXKEPTBOBAHUS (PU3UIECCKUMHU
W/WIN IOPUJUYECKUMHU JIMIIAMU.

2.4. B nensx oOecriedeHHs OOYYarOUIMXCsl y4eOHMKAMH, Y4E€OHBIMH IOCOOHMSIMH IIKOJIA
MOKET B3aUMOJEHCTBOBaTh C JAPYrMMH O00II€00pa30BaTEeNbHBIMU OpPraHU3ALUSAMH  OKpPYTa,
VYnpasieHueM o0pa3oBaHHUs.

2.5. HenocpencrBeHHOe pYyKOBOJACTBO M KOHTPOJIb paboThl MO  CO3AAHUI0 U
CBOEBPEMEHHOMY TIOIOJIHEHNIO OMOIMOTEYHOro (OHJA IIKOJIbHBIX YUYEOHHMKOB OCYIIECTBIISIET
JUPEKTOp 00pa3oBaTeIbHON OpraHu3altu.

2.6. JlomyckaeTcsl WCIIOJIb30BAaHHE YUEOHO-METONNYECKHX KOMILICKTOB, BXOJSAIINX B
denepanbHblii  NepeyeHb Y4eOHMKOB, COIJIAaCOBaHHBIX Ha [lemarormyeckom coBere U
YTBEP)KIEHHBIX TPUKA30M JIUPEKTOPA HIKOJIHI.

2.7. JIna >pdexTuBHON oOpraHu3zanuu 00pa30BaTENbHOM AEATENIbHOCTH HCHOJIb3YETCs
y4eOHO-METOIMUECKOE 00ECIICUCHHE U3 OJTHON MTPEIMETHO-METOANYECKON JIMHUH.

2.8. Ilpomecc pabGotbl mo ¢(opMupoBaHuio QGoHAa Y4eOHOH JIHUTEpaTypbl BKIOYAET
CJIEYIOILIME ITAIIbI:

- pabora memaroruueckoro KosiektuBa ¢  DexepadbHbIM  IepedyHEM  y4eOHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K UCTIOJIh30BAHUIO B 00pa30BaTEIbHBIX OPraHU3AIUIX;

- TOJITOTOBKA CITUCKA Y4€OHHKOB, INIAHUPYEMBIX K UCIIOJIb30BAaHUIO B HOBOM y4eOHOM TOAY;

- TpemoCTaBIIeHHWE CIUCKa Yy4eOHWKoB [lemarormueckoMy COBETY Ha COTJIACOBAaHWE W
YTBEPKICHHE;

- JIMAarHOCTUKA YPOBHSI OOECIEYEHHOCTH OOYyUYaIOIMMXCA YUEOHOW JTUTEpaTypoll Ha CIeTYIOIIUMA
y4eOHBI TOJ B COOTBETCTBUU C KOHTHHIEHTOM OOYYaroIIMXCs, COCTABICHHE IEPCIEKTHBHOTO
TJIaHa KOMITJIEKTOBaHUS yaeOHoro (poHma;

- oopmIIeHHE 3aKa3a YIe€OHUKOB U y4EOHBIX MOCOOMI B COOTBETCTBUU C YTBEP)KICHHBIM CITUCKOM
Y4eOHHUKOB U IJIAHOM KOMIUIEKTOBAHHS,

- TpOBeJEHHE AayKIMOHAa M 3aKIIOYeHHE JIOrOBOpa C TOCTABIIMKOM O 3aKylke Y4eOHOH
JTUTEPaTypHI,

- IPYEM U y4eT BHOBb IIOCTYIUBIIEH y4eOHOM UTepaTyphl B OMOIHOTEKY.



2.9. bubnuoTteunplii POH MIKOIBHBIX YYCOHHMKOB YUUTBIBACTCS U XPAHUTCS OTACIHHO OT
OCHOBHOTO (JOH/IA MKOJIHHOW OMOTMOTEKH.

2.10. K o6ubmmoreynomy ¢oHay ydeOHOU mauTeparypbl (yueOHOMY (HOHIY) OTHOCSTCS
yueOHUKH, yaeOHbIe mocoOus, opdorpapuieckue ClIoBapy, MaTEMAaTUUECKUE TaOIHIIBI, COOPHUKHU
yIOpaXHEHUH U 3a/1a4, TPaKTUKYMbl, KHUTH U YTEHUS, XpeCTOMaTuu, paboune TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TII€4YaTHOM M DJEKTPOHHOM BHJE, COJCpKAHHWE KOTOPHIX OTBEYaeT
TpeOOBaHUSM  TOCYAapCTBEHHBIX o0pa3oBaTeNbHbIX CTaHJIapTOB, obecreynBarox
MPEEMCTBEHHOCTh HW3YYEHHUS JUCUUIUIMH M CHUCTEeMaTHU3WPOBAaHHBIX 10 00pa3oBaTeIbHBIM
o0acTsM.

2.11. JlokyMeHTHI, BKJIIOYaeMbie B QoHI OMOIMOTEKH, MapkupyrTcs. [lpu sTtom moryt
ObITh HMCIIOJIB30BAHbI IITEMIIENN, KHUKHBIE 3HAKU, UHIUBUAYAIbHbIE IITPUXOBBIE KOMBI, Jpyrue
BUJIBI MAPKUPOBKH.

2.12. JIOKyMeHTBI MOCTYyNalT B OMOIMOTEKY W BKIIIOYAIOTCS B OMOJMOTEHHBIH (OHI B
pe3yabTaTe TOCTaBKH O00S3aTEIbHOIO 3K3EMIUISpA, IMOKYNKH (HMOJAMHCKH, OOMEHa, JapeHus,
MOXKEPTBOBAHMSI,  KOMHPOBAHUS  OpUTHMHATOB U3  ¢oHma  Oubmmoreku). JOKyMEHTHI,
MOJITOTOBJICHHBIE K NpHUeMy B OWOIMOTEYHBIH (DOHI, MOABEPraroTCs MEPBHYHONW 00paboTKe |
WHIUBUAYAIBHOMY YUYETY.

2.13. JIokyMeHTBI MPUHUMAIOTCS 110 TIEPBUYHBIM YUETHBIM JJOKYMEHTaM (HaKJaIHas, aKT),
BKJIIOUYAIOIIUM CIHCOK MOCTYIUICHUH.

2.14. TlpuemM TOKYMEHTOB, IIOCTYNAIOMIKUX B OMOIMOTEKY 0€3 MEepBUYHBIX JOKYMEHTOB Ha
0e3B03Me3/THOM OCHOBE (00s3aTeNbHBIE SK3EMIUISIPBI, JEMO3UTHBIE K3EMIUISIPhI MEKTyHAPOIHBIX
OopraHu3anyii, Oe3BO3ME3/IHBIC MOCTYIUICHHUS W3 HEM3BECTHBIX W AHOHMMHBIX HCTOYHHUKOB),
odopmIIeTcs akTOM O IpueMe JOKYMEHTOB.

2.15. [IpueM HOKyMEHTOB, MOCTYHAIOMINX B OMOIMOTEKY OT IOPUANYECKOTO, (PU3HIECcKOro
JUIa B BUJE Japa C YKa3aHHEM ero Ha3HaueHWs MJi1 TOIMOJHEHus OubnuoreyHoro ¢oHna,
oopmisieTcss JIOTOBOPOM TIOKEPTBOBAHUS B COOTBETCTBUM C [ 'pakIaHCKHM KOJIEKCOM
Poccutickoit ®deneparuu (ct. 574, 582).

2.16. IlpuemM 1OKyMEHTOB OT 4YHWTAaTeNed B3aMeH YTEPSHHBIX U TNPU3HAHHBIX
PaBHOLICHHBIMH YTPAYyeHHBIM, OPOPMIISIETCS aKTOM O NMpHEME TOKYMEHTOB B3aMeH yTEepsHHbIX. B
aKTe yKa3blBaeTCs (aMuiIMsl, WHHUIWAIBI YHUTATeNs, CBEICHHs 00 YTepSHHBIX W3IaHUSIX
(perucTpanoHHBIH HOMEp, KpaTkoe OMOIMorpapuueckoe ONUCcaHue U3JaHus, [IeHa) CBEIEHUS O
MPUHATHIX U3/1aHUAX (KpaTkoe oubnunorpaduyeckoe onucaHue U31aHus, eHa), HOMNUCH YATATEIs
Y IPUHUMAIOLIEH CTOPOHBI.

2.17. VYuér OubmmoreyHoro QoHAa y4eOHOW IUTEPATyphl OTPAXKAET TOCTYIUICHUE,
BbIOBITHE, OOIIyI0 BEIWYMHY (OHAA Y4YeOHHKOB, M CIY)KUT OCHOBOH €ro NpaBUIBHOTO
(GbopMHUpOBaHHS, IIEJIEBOTO HCIOJIB30BAHUS W COXPAHHOCTH, OCYIIECTBIICHHS KOHTPOJIA 32
HaJIMYMEM U JIBUKEHUEM YU€OHHKOB.

2.18. TIIpomecc ywera OuOMMOTeYHOTO (OHAA YYSOHHKOB BKJIIOYACT: IPHEM,
HITEMIENIeBaHNEe, PETUCTPALMIO TMOCTYIUIEHUS, pacHpeieseHus Mo KijaccaM, BBIOBITHS, a Takke
MOJIBEICHNE UTOTOB JIBUKEHUs (POH[IA U €TO MPOBEPKY.

2.19. Bce onepanuu mo y4yery MPOU3BOAATCS 3aBEIYIOLIUM OMOIMOTEKOH, CTOMMOCTHBIN
yder Benercsi Oyxrantepueid, obcmyxkuparomed mkony. MuBeHTapuzanus ydyebHoro Qonmga u
CBEpKa JaHHBIX OMOIUOTEKN M OyXTanTepuu IPOBOJUTCS €XKETOHO.

2.20. Yuer y4eOHOH JNHTEpaTyphl OCYIIECTBISICTCS TPYIIIOBBIM CIIOCOOOM M BeIETCS B
«Kuaure cymmapnoro ydera» (mamnee - KCVY) u (wmm) snekrponHom Buzge. KCVY ydeOHUKOB
xpaHutcs B oubinoreke nocrosiHHo. KCY cocTouT U3 Tpex vacreit:

Yactp 1. Ilocrynnenue B ¢oun. B sty yacTe 3amuchiBaeTcss 00Iiee KOJMYECTBO MOCTYMUBIIMX
Y4eOHHKOB U MX CTOMMOCTH C O0s3aTENbHBIM yKa3aHHEM HOMEpa W JaThl COMPOBOIUTEIHLHOTO
nokymenTta. Homep 3anucu exerogHo HaunHaercst ¢ Ne 1 ¥ €T o HopsiiKy MOCTYIUICHUH.

Yacte 2. BpiObiTHe 13 ¢oHma. B 3Toif yacTH 3amuchIBalOTCSI HOMEpa AaKTOB Ha CIIMCaHUE
y4eOHUKOB C yKa3aHHEM JaThl YTBEP:KJIEHHs aKTa M OOILIero KOJIMYEeCTBAa CIHCAHHBIX YUeOHUKOB
Ha o0mryro cymmy. Hymepanus 3amuceii o BEIOBIBIIUX U3JJAHUSAX U3 TOJA B TOM MPOJ0KACTCS.



Yacte 3. Utorn yuera nBmwxkeHusi (GOHIOB. B TpeTbell WacTu 3amuChIBAIOTCS WTOTH JBUKCHUS
dboHma yueOHUKOB:

- 00111ee KOJIMYECTBO MOCTYMHUBIIMX YYEOHUKOB 32 TEKYIIHi rojl, Ha CyMMY;

- 00111ee KOJIMYECTBO BHIOBIBIINX YUSOHUKOB 32 TEKYIIUH r0JI, HA CYMMY;

- ofmiee KOJMYECTBO Y4eOHMKOB, COCTOSIIIMX Ha ydeTe Ha | sSHBaps MOCIEAYIOUIEro roja, Ha
CYMMY.

2.21. UaauBuayanbHbIN (TPYNIOBO) YY€T YYCOHHMKOB OCYIIECTBIIACTCS B KAPTOTEKE ydeTa
y4eOHMKOB Ha KAaTaJOXKHBIX KapTOYKax CTaHIApTHOro pasMepa. Ha kapTouke ykas3bIBaeTcCs
pErucTpallMoOHHBI HOMep, Oubnuorpaduyeckoe OomucaHue y4yeOHHMKA, CBEJICHUS O KOJIMYECTBE
MOCTYIUBIINX YUYSOHHKOB C YKa3aHHEM IICHBI. [Ipy HEOJTHOKPATHOM TOCTYIUICHUU y4eOHHKaA, HE
UMEIOIIEM OTJIMYMN, KpOMEe Tofa M3JaHUS U LEHBI, BCE MOCTYIJICHUS 3aHOCITCS Ha EIUHYIO
KapTouky. Eciu jxe B yueOHMKE BHECEHBI JIOMOJIHEHUSI U U3MEHEHHUS, TO Ha HETO 3aBOJIUTCS HOBas
kapTouka. KapTouku paccTaBisitoTCs B yUETHYIO KapTOTEKY I10 KJlaccaM, a BHYTPU KJIacCOB — I10
npeameram. [locne cicanus Bcex yueOHUKOB KapTOUKH W3BIMAIOTCS U3 KAPTOTEKH.

2.22. YdeTHbIE KapTOUYKU yUeOHUKOB PETUCTPUPYIOTCS B «OKypHase perucTpanuy y9eTHBIX
KapTouek OMOIMoTeyHOro (POHAA MIKOJIBHBIX YUSOHUKOBY», KOTOPBIA BEIETCS 1O 00pa3ily: HOMEp
0 MOPSIIKY, Ha3BaHue, kinacc, No akTa BBIOBITHS KapTOUKH.

2.23. Ydyery mojuiexar BCe BUIbl YYEOHHKOB M yd4eOHBIX mocoOuii. Paboume Tterpanm,
IUIaKTHUECKUe MaTepuaibl, TaOMuIbl, MPOMHUCH, KOHTYpHBIE KapThl, aTjiachl SBISAIOTCA
JIOKyMEHTaMU BpPEMEHHOro xapakrtepa. Mx yder mpousBoautcs B «Terpaau ydera JOKYMEHTOB
BPEMEHHOIO XapaKTepay.

2.24. Ha npuHATBHIX TMEPBUYHBIX YYETHBIX JOKYMEHTaX MPOU3BOIAUTCS 3aIHCh,
MOATBEPIKIAI0IIAs], YTO MOCTYIHUBIINE TOKYMEHTBI IPUHATHI B OUOIMOTEUHbIN (DOHT KaK B OOBEKT
0c000 [EHHOTO ABMXHMOro mMmytiectsa (naiee - OLJIN) wnm kak B 00BEKT HHOTO JIBUKUMOTO
MMYILECTBA.

2.25. TllepBuuHbIC YyYETHBIC JOKYMEHTBI, MOATBEpXKAAOMME (aKT TOCTYILICHUS,
nepenarTcs B OyXraiaTepuro UIsl BKIIOYEHUS B yueT 6ubarnoredHoro (GoHaa.

2.26. ExekBapranbHO, Npu yciioBuu usMeHeHus: coctaBa OLJIM, cBexenus o6 oOuiem
KOJIMYECTBE M CTOMMOCTH JOKYMEHTOB, BKIIFOUEHHBIX B COCTaB OMOIMoTeyHOro (pOoHIa, KaK OOBEKT
0c000 IIEHHOT'O JBUKUMOI'O UMYILIECTBA, IEPEAAIOTCS YUPEIUTEIIO.

2.27. B3aMeH yTepsSHHBIX HIIM HCIIOPUYEHHBIX YUYeOHMKOB MPUHUMAIOTCS IPYyTrue KHUTH,
HEOOXOJUMBIE IIKOJIe. YUEOHUKU, YTEpSHHBbIC U MPUHSTHIC B3aMEH, YUYUTHIBAIOTCS B «TeTpamu
ydeTa KHUT U JPYTUX JOKYMEHTOB, IPUHATHIX OT YUTATEJICH B3aMEH YTEPSHHBIXY.

2.28. Yyer BKIIIOYAaeT pEerucTpaluio MOCTYIUIEHHUS TOKYMEHTOB B OMOIMOTEeUHbIN (HOHA, UX
BBIOBITHS U3 (DOH/A, UTOTOBBIE JaHHBIE O BeTUUYHHE (00beMe) Bcero OMOIMOTeYHOro (OHIA U €To
MoApa3aesioB, CTOMMOCTh (OHIA.

2.29. OcHoBHBIE TpeOOBaHMSI, IPEABSIBISAEMbIC K YUeTy OMOINOTEUHOTO (POH !

- IOJTHOTA U JIOCTOBEPHOCTh YUETHON MH(MOpMAINK;

- ONEPaTUBHOCTE;

- JIOKYMEHTUPOBAHHOE O(POpMIICHHE KaXKJIOTO TMOCTYIJIEeHHUs B (OHA M KaXJAOro BBIOBITHS W3
donna;

- COBMECTHMOCTH MPUEMOB M (POpPM ydeTa, UX HAIECKHOCTh MPH TMapaLICIFHOM HCIIOIb30BAHUH
TPaJAUIIMOHHON U aBTOMAaTU3HPOBAHHON TEXHOJOTUM y4eTa;

- COOTBETCTBHE HOMEHKJIATypbl IOKazareied yuera (OHAA aHAJOTUYHBIM IOKa3aTesiM
roCy/IapCTBEHHON OMOIMOTEYHON CTATUCTUKH.

3. ITopsAok BbIIAYM M BO3BPaTa Y4eOHUKOB
3.1. Tlopsmoxk monb3oBaHus y4eOHOW muTeparypoit ompenensercs [lomoxxenuem o
6ubnuoreke, [IpaBunamu nonb3oBanus OnbIMOTEKOM 1 HaHHBIM [lonoKeHHEM.
3.2. K oOyyarommmcs, OCBauMBaIOLIUM OCHOBHBIE 00pa3oBaTeNbHbIE IPOrpaMMBbl B
npenenax eaepanbHbIX FOCyIapCTBEHHBIX 00pa30BaTEIbHBIX CTAaHAAPTOB, OTHOCSATCS:
- o0yuarommecsi, 0CBauBaIOIIKE MTPOTrpaMMy HadadIbHOTO 001Iero 00pa3oBaHus;



- o0yJaromuecsi, 0OCBauBaIOIINE MTPOTrpaMMy OCHOBHOTO 00IIIETr0 00pa3oBaHus;
- oOyuaromumecs, OCBaBaroIKe MPOrpaMMy CpEeAHEro 00IIero 00pa3oBaHMsl.

3.3. llIkona GecruraTHO oOecTieurBaET OOYyJArONIUXCsl yUeOHUKaMH, YYEOHBIMH M y4eOHO-
METOAMYECKUMH TIOCOOMSIMH B COOTBETCTBHM C (hefepalibHBIM TepeyHeM y4eOHHUKOB,
PEKOMEH/I0BaHHBIX (JOIMYIIEHHBIX) K UCIOIb30BAHUIO MIPU Pean3allii UMEIOIIUX aKKPEIUTAIUIO
0o0pa3oBaTeNbHBIX MNPOTPaMM HAYaJbHOTO OOIEro, OCHOBHOTO OOIIEro, cpexHero ooOuiero
oOpa3oBaHus B mpenenax ¢eaepaibHbIX TOCYAapCTBEHHBIX 00pa30oBaTeNbHBIX CTaHIApTOB.
Obecneuenre OO0yYarOIIMXCS YKAa3aHHBIMHA M3JIaHUSMH OCYIIECTBISICTCS 3a CYET W3/IaHuil,
uMerImuxcs B (OHAE MKOJbHONH OnOmuoTeku. bubmuoreunslid (GoHI €KETOAHO TMOIOIHAETCS
HEOOXOAUMBIMU yYEOHUKAMH, yUeOHBIMU M Y4€OHO-METOAMYECKIMH TOCOOUSIMHU.

3.4. VYueOHas muTepaTypa HCHOJB3yeTCS HE MEHee S5 JeT, HO IIPU COOTBETCTBUHU
®denepanbHOMY cTaHAapTy U DenepanbHOMY MEepeuHi0 y4eOHUKOB MOXKET MCIOIb30BaThes 10 10
aet (mucbMo MunucTepeTBa 00pazoBanus U Hayku PD ot 08.12.2011r. Ne MJ1-1634/03).

3.5. YueOHuku, ydeOHBIE TIOCOOMS M y4yeOHO-METOIUYECKHUE MaTepHalibl, HEOOXOAUMBIE
oOyyarolmumMmcsi JUIsl OCBOCHHS Y4YeOHBIX NIPEIMETOB, KYypCOB, AMCLUMIUIMH 3a MpeaeiaMu
denepanbHBIX  TOCYAAPCTBEHHBIX  O0pa30BaTEIbHBIX  CTAHAAPTOB, POIUTENH  (3aKOHHBIC
MPEICTAaBUTENN ) TPUOOPETAIOT CAMOCTOSITENBHO.

3.6. JleraM-WHBaTUAaM W JIETAM C OTrPAaHUYCHHBIMH BO3MOXKHOCTSMHU 3JIOPOBBS,
oOyJaromuMcsi Ha JOMY MO OCHOBHBIM 00111€00pa30oBaTeIbHBIM IPOrpaMMaM C HCIOJIb30BaHUEM
JTUCTAHIIMOHHBIX 00Pa30BaTEIBHBIX TEXHOJOTHH HA MEPHOJ MOJYYeHUs 00pa3oBaHUS yICOHUKH
MIPEIOCTABIIAIOTCS B MOJIb30BaHKE OECIIATHO.

3.7. Vd4eOHuku, y4deOHBIE TMMOCOOHMS W Yy4eOHO-METOJIWYECKHE MaTepuaiibl (pabouue
MpPOrpaMMbl, TOYPOYHOE IUIAHUPOBAHHUE, METOJWYECKHE TOCOOMs | T.I.) JJS JIMYHOTO
MOJIb30BaHMS YUUTEIS IIKOJIBI IPUOOPETAIOT CaMOCTOATENbHO. Eciu taHHbIe N3JaHUs NMEIOTCS B
Hanuuuu B QoHae OHOIMOTEeKH, yduTedss 00ecrnedyrBarOTCS UMHU B EIMHUYHOM SK3EMILIApPE
OecrutaTHo.

3.8. VYueOHuku, yuyeOHbIE U Yy4eOHO-METOJUYECKHE TMOCOOHMS MPEIOCTaBISIOTCA
00yJaroImuMCsl IIKOJIBI B JINYHOE IIOJIb30BAaHHE 1O OJHOMY KOMIUIEKTY CPOKOM Ha OJWH TOJ
HE3aBHCHMO OT TOTO, Ha KaKOW CpPOK OOY4YEeHHs] OHM pacCUMTaHbl. BTOpOil KOMILIEKT y4eOHHUKOB
MOJKET OBITh BBIZIAH MO 3asBJICHUIO POJHTEJICH B CBSI3U C YXYIIICHHUEM 3I0POBBSI 00YJarOMIETOCs
IIPU HAIMYUK CBOOOTHBIX SK3EMIUISIPOB B OMOIHOTEKE.

3.9. [lepen HauanoM yueOHOTO roja OMOIMOTEKAPh BHIIAECT YUEOHUKH Ha KJIacC KJIACCHBIM
pykoBoguTensM 1-11 kmaccoB mo rpaduky, YTBEpKIEHHOMY IUPEKTOPOM IIKOIbI. Bbimaua
yaeOHOU JTUTEepaTyphl KJIACCHBIM PYKOBOIUTEISIM (pukcupyercst B «KHUTE BBIIaUu YIYCOHUKOBY H
MOATBEP>K1AETCS MOAMUCHIO KJIACCHOTO PYKOBOIUTENS.

3.10. OOywuaromuecss IKOJBI TMOJy4YalOT YYEeOHUKM H y4deOHbIe mocobust w3 ¢doHAa
OMOIMOTEKH Yy KJIACCHBIX PYKOBOJUTENEH B Hadale ydeOHOro roja. Beinaga y4eOHUKOB H
y4eOHBIX TMMOCcOoOMi pomuTensM 1-x kimaccoB W oOydaromumcs 2-9 kiaccoB ¢GUKCHUpyeETCs
KJIACCHBIMU PYKOBOJUTENSIMH B «BeIOMOCTH BbIIaYu U BO3BpaTa Y4eOHUKOBY» U MOATBEPKIAACTCS
JUYHOM MOJIMMCHIO OJTHOTO U3 poauTeneit oOydaromierocs B 1 kiacce, a Bo 2-11 kimaccax — Tu4HOM
MOANUCKI0  o0yvaromierocs. «BemomocTu BbIaud W BO3BpaTa Y4YEeOHHMKOB» XpaHATCS B
oubmmorexke. Kiaccuple pykoBoautenu 1-11  kmaccoB mpoBoisaT — Oeceay-MHCTPYKTaX
oOydaroluxcsi CBOETO Kjacca W WX pOAUTENeH (3aKOHHBIX TMPEACTaBUTENeH) O TpaBHUIax
10JIb30BAHUS YUEOHUKAMHU.

3.11. B HCKIIOYUTENBHBIX cllydasx oOydJaromuecs (JIOJDKHUKHA, BHOBb NpPHUOBIBIINE, a
takke Ui moaroroBkn Kk OI'D u EI'D, Ha nerHee oOydeHue) MOJydaloT Y4YEOHUKH Y
oubnuorekaps. YueOHuku ais noarotoBku k OI'D u EI'D olywaromumest 9-x u 11-x kiaccoB u
BHOBH MPUOBIBIIINM BBIIAIOTCS TOJIBKO MPH HAIWYWUU UX B OuOnmoreke. Brimaua HEOOXOMMMBIX
y4eOHMKOB Ha JIETHUH Neproj] GUKCUPYETCS B YUTATENbCKUX (POPMYISpax MO JUYHYIO MOAMKCH
o0yJaronmxcs.

3.12. YueOHHMKH MOTYT OBITh BBIJAHBI KaK HOBBIC, TaK W HCIIOJIL30BaHHBIE paHee. B
TE€YeHHE OJJHOW HellenH o0ydarouuecs JOKHbBI IPOCMOTPETh Bce YUEOHUKH U yueOHbIe Tocoous,
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BBIJIaHHBIE UM B JIMYHOE TOJb30BaHUE. [Ipn oOHapyxeHUH Ie(eKTOB, MEIIAIONINX BOCTIPUSITHIO
yueObHOro marepuana (OTCYTCTBHUS JIUCTOB, MOPYM TEKCTa) OOyYArOIIMICS WM €ro pOIUTENH
(3aKOHHBIC TIPEJICTABUTENIN) MOTYT OOPAaTUTHCS B OMOIMOTEKY IS 3aMEHBI €ro IPYruM. YUeOHUK
MOJKET OBITh 3aMEHEH IPH ero Haau4uM B ¢onae 6ubnamnorexu. Ilo ucreyeHnn yka3aHHOTO CpoKa
NPETEeH3UH 10 BHEIIHEMY BHJY M Ka4yecTBY YyueOHHMKAa OHMOJMOTEKOH HE MNPHHUMAIOTCS, a
OTBETCTBEHHOCTH 32 OOHAPYKEHHbIE 1e()EKThI B CIABAEMBIX YYEOHHKAX HECET TOT O0yJaromuiics,
KOTOPBIH MMH TI0JIb30BAaJICS.

3.13. B xoHIle y4eOHOTO rojia U Mpu Nepexojie 00yJaronierocs: B TeueHNe y4eOHOro rojaa
W3 TIKOJBI B JPYTyH0 00pa30BaTElIbHYIO OpraHU3alMi0 Y4eOHHKH, ydeOHbIEe rmocobOus, padodue
TETpaal W Y4eOHO-METOAWYECKHE MAaTepHajbl, IMPEIOCTABICHHbIE B JIMYHOE II0JH30BAHUE
00y4JaroImuxcs, BO3BpAIIAlOTCs B OMOIMOTEKY IIKOIBI. B ciiydae mopuu wim yrepu ydeOHHKa,
y4e0HOro WM y4eOHO-METOIUYECKOr0 TMOCOOUs, MPEAOCTABICHHOTO O0YyYaroImeMycsl B JTUYHOE
MOJIb30BaHKE, POJUTENN (3aKOHHBIC TPEACTABUTENIN) 00sS3aHbI BO3MECTHTH YIIEpO W BEPHYTH B
O6uOIMOTEKY HOBBIN y4EOHUK.

3.14. OOyuaromuecs: BBITYCKHBIX KJIACCOB IEpe]] MOJIYYCHHUEM JOKYMEHTa 00 OKOHYaHUHU
IITKOJIBI 00S3aHbI MOJTHOCTHIO PACCUUTATHCS ¢ OMOIMOTEKOH (110 00XOAHOMY JIUCTY).

3.15. Bo3Bpar y4eOHUKOB B KOHIIE Y4YEOHOTO TroJia OCYIIECTBISETCS IO Tpaduky,
COCTaBIICHHOMY II€JJaroroOM-OHOIMOTEKapeM M YTBEPXKACHHOMY JAWPEKTOPOM IIKOJIBL. [lpuem
y4COHUKOB TIPOU3BOTUTCS:

- ot oOyuarommxcs 1 — 8, 10 ki1accoB - KITaCCHBIMH PYKOBOIUTEIISIMH;

- or oOywaromuxcs 9 m 11 KiaccoB — menaroroM-OMOIMOTEKapEM COBMECTHO C KIIACCHBIMH
pykoBogutensaMu. KiaccHblil pykoBogutens obecnieunBaetr 100% siBKy oOydaromuxcsi co BCEMHU
y4eOHUKaMHU B COOTBETCTBHHU C IPaUKOM.

3.16. OOyuaromuecst 00s3aHbI cAaTh y4eOHUKH B IIKOJBHYIO OMOIHMOTEKY B COCTOSTHHH,
COOTBETCTBYIOIIEM €MHBIM TPEOOBAHUSM I10 X HCIIOJIb30BAHHUIO U COXPAHHOCTH.

4. BpiObITHE Y4eOHNKOB U3 0M01MO0TEe4YHOT0 hoHAa

4.1. Cpok ucrnonb3oBaHus yueOHUKA HE MEHEE MISATH JIET.

4.2. BoiObITHE yueOHUKOB U3 (PoHAAa OMOIMOTEKH TPOU3BOAUTCS 110 IPHUUNHAM:
- BETXOCTH ((u3NYECKUil U3HOC);
- YCTapenoCTH 10 COJEP>KAHHUIO;
- yTepe (C yKa3aHHeM KOHKPETHBIX OOCTOATEIbCTB YTEPH).
B akre o BbIOBITHH (UKCHPYIOTCS CBeleHUs 00 yuyeOHMKax, MCKIIOYaeMbIX TOJBKO IO OJHOM
MpUYHHE.

4.3. Cnucanue y4eOHMKOB INPOBOJAUTCS HE pexXe OJHOro pasa B roa. Ha kaxablii Bua
cnucanus («Berxue», «YcTapeBiue Mo coAepKaHuIo», «Y TepsHHbIE YUTATEIIMU») COCTABIISAETCS
aKT B 2-X DK3EMIUISIPAaX, KOTOPBIA IOANMCHIBAETCS KOMHUCCHEM M YTBEPXKIAETCS JUPEKTOPOM
mkosibl. OJIMH 3K3eMIUIIp aKkTa XpaHWUTCA B OuOIMOTEeKe, APYroil mepenaercst MoJ PaclucKy B
OyXrainTepuio, KOTopas MPOU3BOIUT CIMCaHHE C OajlaHca LIKOJIbl YKa3aHHOH B aKTe CTOMMOCTHU
yueOHuKOB. CrHucaHHbIE 1O aKTy Y4YEOHMKH CHAIOTCS B COOTBETCTBYIOLIME OpraHU3alUu I10
3aroTOBKE BTOPUYHOT'O ChIpbA. JIeHbI'M OT c1auM yYeOHUKOB BHOCATCS Ha paCUETHBIN CUET LIKOJIBI.

4.4. BpiObITHE yueOHUKOB U3 (poHIa OnOIMOTEKH OpopMIIIEeTCs aKTOM 00 MCKIIOYEHUU U
OTpa)kaeTcss B KHUTE€ CYMMapHOro yuyeTa, a TaKKe€ B KapTOTEKe y4yeTa y4yeOHUKOB. BvIObITHE
y4eOHBIX MaTepHaiOB BPEMEHHOT'O XPaHEHUS MPOU3BOAUTCS B KOHIE KaJIEHAAPHOTO TOAa MO aKTy
C YKa3aHUEM MPUUYUHBI: «MaTeprall BpeMEHHOT'O XPaHEHUS.

4.5. AKTBHl Ha cnucaHHe y4YeOHMKOB BHM3UPYIOTCS UYJI€HAMH KOMHUCCHHM IO COXPaHHOCTH
(oHI0B. 3aBU3MPOBAHHBIE aKTHl YTBEPXKAAIOTCS JUPEKTOPOM ILIKOJIBI.

4.6. CnucaHHble TO aKTy Y4Y€OHUKM MOTYT OBITh HCIIOJIB30BAaHbI I HM3TOTOBIICHUS
JUJIAKTUYECKOT0 MaTepuaina, JJisl peCTaBpallMOHHBIX padOT WM MEPeAaroTCs OpPraHU3aIUsIM I10
3aroToBKE BTOPCHIpbs. YacTh Y4eOHMKOB, HAXOIALIMXCA B YJIOBJIETBOPUTEIHLHOM COCTOSIHHUH,
1ocje CIHUCAHUS MOXKET BBhIJAaBaThCs 0O0YJAIOLIMMCS JJIs MOJATOTOBKH K 9K3aMeHaM, Iepe/1aBaThCs
B yueOHbIe KaOMHETHI WIIM UCIIOJIb30BaHbI JIJIsl PEMOHTA APYTUX Y4eOHUKOB.



4.7. XpaHeHne CIMCaHHBIX YY€OHMKOB BMECTE C JACHCTBYIOITUMH 3aIpPeIiacTcsl.

5. Yuer uTOroB ABMKeHHUs OMOJIMOTEYHOr0 (poHIA

5.1. Urorn nBwxenus (HOHIOB MOABOAITCS B KHUTE CYMMAapHOTO y4deTa OMOIIMOTEYHOTrO
dboHga (WM APYroM pPErucTpe CYMMAapHOTO Yy4YeTa, MPUHITOM B OMOJIMOTEKE) Ha OCHOBAHHUH
JTaHHBIX CYMMapPHOTO y4eTa O TOCTYIUICHUHU W BHIOBITUHU JIOKYMEHTOB.

5.2. VtoroBbie aHHBIE MMEIOT YETHIpE OO0s3aTENBHBIX MOKA3aTessl: COCTOSI0O Ha Havalo
roja, MOCTYIIJIO 3a TOJ, BBIOBUIO 3a TOJl, COCTOMT Ha KOHeEN Troja. MToroBble NaHHBIC IO
AJIEKTPOHHBIM CETEBBIM YIIAJICHHBIM JIOKYMEHTAM TPEACTABISIFOTCS CICAYIOIIUMHU MOKa3aTeIsIMH
YUETHBIX €IUHUI. COCTOSJIO Ha Ha4dayio roja, oGOpMIICHO B JOCTYH B TEYCHHE TOAQ, JOCTYII
MpeKpallleH B TEYCHUE I'0J1a, COCTOUT Ha KOHEI] roja.

6. IlpoBepka HaJIM4YUsA JOKYMEHTOB OMOIMOTEeYHOr0 GoHaa

6.1. Obs3arenbHas MHBEHTAPU3ALUS POBOJUTCS B CISAYIOMINX CIYYasxX:
- [IpY CMEHE MaTepHaIbHO OTBETCTBEHHOTO JIULIA;
- IIpH BBISIBIICHUH (DAKTOB XUIIEHUS WIIH ITOPYH JOKYMEHTOB;
- B ClIy4ae CTUXHMHHOro OeAcTBUS, MOXKapa WIM APYTUX Ype3BbUANHBIX CUTYalMi, BbI3BaHHbBIX
HKCTPEMAIIbHBIMU YCIIOBUSIMH;
- Ipu nepenaye Gpoxaa 6UOIMOTEKH WIK €€ YacTU B apeH.ly;
- IPU PEOPTaHU3aNNHU 1 JTUKBUAAUN ONOIHOTEKH.
Jlis mpoBeeHUs IPOBEPOK TUPEKTOPOM 00pa30BaTENIbHOW OpraHU3alMi Ha3HAyaeTcs KOMUCCHS,
B COCTaB KOMUCCHH JIOJDKEH BXOJUTH MPEICTABUTEIh OyXTalTepPHH.

6.2. IlpoBepka ¢oHa B IIAHOBOM HOPSI/IKE OCYILECTBIISAETCS OAMH pa3 B 5 JeT.

6.3. IlpoBepka Bcero (QoHIa WIM €ro 4YacTH 3aBEpIIACTCS COCTABICHMEM aKTa o
pe3yabTaTax MpOBEACHUS NMPOBEPKU HAJIMUHUSA JTOKYMEHTOB y4yeOHOro (oHJIa M NPUIOKEHUEM K
HEMY CIIHCKA JJOKYMEHTOB, OTCYTCTBYIOIINX 110 HEYCTaHOBJICHHOM npuunHe. B akte pukcupyroTes
CBEJICHUS O KOJIMYECTBE:

- TOKyMEHTOB y4eOHOro ()oH/1a 10 JTaHHBIM y4eTa;

- TOKYMEHTOB, UMEIOIINXCS B HATMYUH;

- TOKYMEHTOB, OTCYTCTBYIOIINX B OMOIHOTEYHOM (DOH/IE 110 HEYCTAaHOBJICHHOM MPHYUHE.

B akte Tarke ykaszbIBarOTCS HOMEp M Jara akTa O MPOBEACHUU IpEbIaylIeld MpoBepKU. AKT ¢
MPUJIOKEHUEM CIHUCKa JOKYMEHTOB, OTCYTCTBYIOUIMX 110 HEYCTAaHOBJICHHOW TpPUYWHE,
MOJIMCHIBAETCS MpeceaTeNeM U YIeHaMU KOMUCCHH U YTBEPKAAETCS TUPEKTOPOM LIKOJIBI.

6.4. Ilpu BbIIBICHUM B Ipolecce MNPOBEpKH (OHJIA OTCYTCTBYIOIIHMX JOKYMEHTOB H
HEBO3MOXXHOCTH YCTaHOBJIEHHS BHUHOBHBIX JIMII YOBITKM 10 HEJOCTaue CIUCBIBAIOTCS B
COOTBETCTBHH C JICHCTBYIOIIUM 3aKOHOIATEIIECTBOM.

7. 1eJIoNpoOn3BOACTBO B OPraHU3AIMHU y4yeTa 6ubauoTeuHoro gponaa

7.1. Opranuzanuss paboTsl ¢ JOKYMEHTaMH IO yuyeTy OubinoreuHoro Qonzaa
OCYIIECTBIISIETCS IO MTPABHUIIAM BEJICHUS AETIONPOU3BOICTBA.

7.2. OCHOBHBIE JTOKYMEHTBHI, B KOTOPBIX OCYILIECTBIISICTCS YUYeT, MOJUIekKAT MOCTOSHHOMY
XpaHEHWI0 KaK JOKYMEHTBI CTPOTOH OTYeTHOCTH. [lOoCTOSIHHO, 10 JHMKBUAAIMN OMOIHOTEKH,
XPpaHATCS PETHCTPhl HHAWBUIYAIBHOTO U CYMMapHOI0 yueTa JOKYMEHTOB OMOIHOTeuHOro GoHIa
(perucTpanoHHbIe KHUTH, WHBEHTAPHBIC KHUTH, KHUTH CYMMapHOTO y4eTa, YYeTHBIA KaTaior W
KaTaJIOTH).

7.3. B cooTBeTCTBMM € NpaBWJIaMU OPraHU3aldHd TOCYAAPCTBEHHOTO ApXUBHOIO Jeia
YCTAQHABJIMBAIOTCS CJEAYIOIIUE CPOKM XpPaHEHHs JOKYMEHTOB, OOECIEeUMBAIOIIUX Yy4eT M
COXPaHHOCTh ()OHIOB:

COIIPOBOJIUTENbHBIE JOKYMEHTHl (HaKkIagHble, CyeTa, ONHCH, CIHCKM Ha MOCTYIAIOUIYIO
TuTepaTypy) — 3 roua;
NPUXOJHBIE aKThl Ha JUTEepaTypy, MOJYyYEHHYIO OeCIUIaTHO MM 0€3 CONpPOBOJUTENHHBIX
JIOKYMEHTOB, — 3 T0/1a;



KHUTA y4eTa JINTEPATYPhl, YTEPAHHON YUTATEISIMHA U MPUHATON B3aMEH, — 3 TOJ1a;
aKThl Ha CIIMCAHWE KHUT M TIEPUOJAMUYECKUX M3TAHHMA, YUETHBIC KAPTOUYKH, KHUKHBIC (DOPMYIISIPBI
CHUCAHHBIX n3ganui — 10 ner.

7.4. Tlo ucTedyeHUn CpPOKOB XPAHEHUS YUETHBIE JTOKYMEHTBI IOJUIEKAT YHUUYTOKEHUIO B
YCTaHOBJICHHOM MOPSIKE.

7.5. Jlo OKOHuUaHHMS OYEpeAHOH MpPOBEPKHM (OHAA XPAHATCA AaKThl O PpEe3yJbTaTax
MIPOBEJICHUS TIPOBEPKU HATTUYUS TOKYMEHTOB OMOIMOTEYHOr0 (hOHA.

8. O0ecneuyenne cOXpaHHOCTH OMOJTHOTEYHOTO (POHIA HIKOJBHBIX Y4eOHUKOB

8.1. CoxpaHHOCTh (OHAA 00ECIEeUnBACTCS CO3JaHMEM ONTHMAIbHBIX YCIOBHIA XpaHEHUS U
WCIIOJIb30BaHUS YICOHMKOB, a TAK)KE OXPAHOH MX OT IMOPYH U XUIICHUH.

8.2. XpaHeHue y4eOHMKOB OCYIIECTBIISIETCS COTJIACHO JEHCTBYIOMIMM MHCTPYKIUSAM IO
OXpaHe TpyJa U MOXapHOH 0e30IacHOCTH.

8.3. ®oHJ y4eOHUKOB PacmojaraeTcs ¥ YIUTHIBAETCS OTACIBHO OT OCHOBHOTO (hoHA.

8.4. OTBETCTBEHHOCTh 32 OpPTraHU3aIMI0 COXPAHHOCTH (DOH/A YUCOHHMKOB BO3JIaraeTcsi Ha
JUPEKTOpA LIKOJIBI U 3aBEAYIOLIEr0 ONOINOTEKOM.

8.5. OTBETCTBEHHOCTh 32 COCTOSIHUE M COXPAHHOCTH BBIJAHHBIX YYCOHHMKOB B TCUYCHHUE
y4e0HOr0 TOJa HeCcyT oOydJarommecs, IMoJyib3yromuecss JTuM ¢GoHaoMm. OHH  Ke, MpHU
HEOOXOJMMOCTH, OCYIIIECTBIIAIOT UX peMOHT. MicTounuk: https://ohrana-tryda.com/node/3982

8.6. B ciyuae yrepu wiM mopyd y4yeOHUKA POAMUTENN (3aKOHHBIC IPEICTABUTEIIN)
BO3MEIIAIOT HAHECCHHBIH yIepO B COOTBETCTBUU C JICHCTBYIOIINM 3aKOHOIATEIIbCTBOM.

8.7. B mensix KOHTPOJS 3a COXPAaHHOCTHbIO YYEOHMKOB OOyyaromuMmucs 2 pas3a B IroJ
(ceHTSOpp W ampesib) OMOIMOTEKOW MPOBOMATCS BBIOOPOYHBIE PEHIIbI IO MPOBEPKE COCTOSHHS
yueOHukoB. CBeleHHs O pe3ysbTaTax peiaa JOBOAATCS A0 KJIACCHOTO PYKOBOIUTEIS, TPHU
HeoOxoauMocTH 110 3aBy4a o YBP. I1o pe3ynbTaTam npoBepKH COCTaBIISCTCS aKT.

8.8. Kputepuu 1o npoBepke cOCTOSIHUS YU€OHUKOB:

- HAJIMYKE 3aIUCH O MPUHAUICKHOCTH YUeOHUKA 00yJaroIeMycs;

- HAJIMYME BCEX YUEOHMKOB HA MOMEHT MTPOBEPKH (COTJIACHO PACIUCAHUIO YPOKOB);

- Hanaue o0JI0kKeK Ha y4YeOHHKaX;

- BHEIIHUW BHJT yUeOHUKA (OTCYTCTBHE IPsI3U, HAAIMHUCEH, TOMITOCTEH, TTOPE30B, PBAHBIX CTPAHHUII,
MOBPEKIACHHM MEePeriéTOB B y4ueOHUKAX);

- uist 1 — 4 xiaccoB - HalNM4uKe 3aKIaJ0K.

9. [IpaBujia nosib30BaHNs y4eOHMKAMM [JIs1 00YYAIOIIMXCSl U poAnTeIei

9.1. OOyuaromecs UMEIOT MpaBO  NOJAy4aTh  y4YeOHUKH, TPEAyCMOTPEHHbIE
00pa3oBaTeNFHBIMU TIPOTPAMMaMH IIKOJIBI, BO BPEMEHHOE MOJb30BaHWE M3 (QOHIA OMOIHOTEKH
OecIuIaTHo.

9.2. Y4eOHMKHN BBIAIOTCS OOYYAIOIIMMCSI CPOKOM Ha OJUH T0Jl, HE3aBUCUMO OT TOTO, Ha
KaKoM cpok OoOy4deHHs OHU paccuuTaHbl, 0e3 mpaBa neperadyd M Npojaaxu. Bo3Bpar yueOHHKOB
rapaHTUPYETCS POAUTEISIMU (3aKOHHBIMH TIPECTABUTEISIMH ).

9.3. YueOHMKH MOTYT OBITh BBIJAaHBI KaK HOBBIE, TaK U MCIIOJIb30BaHHBIE paHee. [Ipobaembl
HEXBAaTKM YYEOHHMKOB peEIIaloTCA 4epe3 OOMEHHO-pe3epBHBIM (HOHJ MIKOJ paiioHa (00JacCTHOTO
LIEHTpaA).

9.4. OOyuatomuecss IODKHBI MOANHMCATh KaXKIbIH Yy4eOHHK, MOJIyYeHHBIM u3 (oHaa
IIKOJIbHOM OMOIMoTeKku (yueOHbIH roj, pamMuus, uMsl, KJIacc).

9.5. Y4eOHUK 10JIKEH UMETh AOMOJHUTENBbHYIO ChEMHYIO O00JIOKKY.

9.6. B yueOHUKaX Henb3sl MUCaTh, PUCOBATh, 3aTN0ATH U BHIPHIBATH CTPAHUIIBI U T.JI.

9.7. O6yuatomiuecss 00si3aHbl BO3BpAIlaTh HIKOJbHBIE YUYEOHHKH B ONPSITHOM BHJE, IO
HEO0XOAMMOCTH PEMOHTHUPOBATh UX.

9.8. YueOHUKH JOKHBI BO3BpAIlaThCs B OMOIMOTEKY B YCTAHOBIIEHHBIE CPOKHM B KOHIIE
y4eOHOro rojia, 70 JIETHUX KaHUKYJI.



9.9. Bemmycknuku (9,11 kmaccoB) 00si3aHBI paccUUTaThCS ¢ OMOJMOTEKONW MO MCTCUECHUU
cpoka oOydeHus (10 TIOTy4YeHUs aTTecTaTa).

9.10. OGy4aromuecs, BEIOBIBAIOIIME B TEUCHUE YUEOHOTO roja, 00s13aHbl CIaTh YIYCOHUKU
nepe.t oJydeHUEM IOKYMEHTOB.

9.11. B cnydae mopuu Wiau yTepu y4yeOHUKOB oOydwaromuecs 00S3aHbl BO3MECTHTHh HMX
HOBBIMH WJIM PABHOLICHHBIMHU IO COTJIACOBAHUIO C 3aBEIYIOIIUM OUOINOTEKOM.

9.12. OTBETCTBEHHOCTh 32 COXPAHHOCTh MOJIYYEHHBIX IIKOJBHBIX YYEOHMKOB HECYT Kak
oOyuJaromuecs, Tak U UX POJUTENH (3aKOHHBIC MPEICTABUTEIH).

10. TpeGoBaHus K UCIOJIH30BAHUIO U 00eCTIEeYEHUI0 COXPAHHOCTH YUeOHMKOB

10.1. OOGyuarommecst 00si3aHBI OEPEKHO OTHOCUTBHCA K Yy4eOHHMKAaM, HE JIONMYCKaTh HX
3arps3HEHUs] M MOPYH, MPUBOMAIIMX K MOTEepe MH(POpMAIMHU, YXYAIIAIOMINUX YA000YUTAeMOCTb,
yCIIOBUSL YTeHHsI (MOTEeps SJIEMEHTOB HU300pa)KeHUs, MATHA, LIapanuHbl, OTCYTCTBHE OIHOWU WIIU
OoJiee CTpaHUII, CKIICMBAaHUE CTPAHUI] U IOBPEKICHUE TEKCTa MIJIM WIUTIOCTPALIUi TIPU PACKPBITUH,
nedopmarius, TOTPEIaHHOCTh OJIOKA WITH TIEPETUIeTa).

10.2. Ilpu ucnonb30BaHUM Y4€OHHMKA TEPBOTO T'0Ja, OH JOJDKEH OBITh CIaH B HIKOJBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSHUU: YHCTBIM, II€NIbIM, 0€3 TOBPEXKACHUNW M MOTEPTOCTEU
KOpeEILIKa, YIJIOB NepernseTa, 0e3 oTphiBa Meperiera oT 0JI0Ka.

10.3. [Ipu ucnonp3oBaHUU y4yeOHHKA BTOPOTO-TPETHEro roja, OH JIOJKEH OBITh CHaH B
HIKOJIbHYIO OMOJIMOTEKY B XOPOIIEM COCTOSIHHH: YUCTBIM, IIETBIM, JOMYCKAIOTCS HE3HAYUTEIbHBIC
MOBPEXKICHHSI: MOTYT ObITh HEMHOT'O TIOTPEMaHbl YTOJIKU NEperieTa, KOPemokK (HO He TOPBaH).

10.4. Tlpu wucmoib30BaHUM YYEOHWKA YETHIPEX-TSITH JIET, OH JO/DKeH OBITh CHaH B
IIKOJIbHYI0 OMOTMOTEKY B YIOBIETBOPUTEIHHOM COCTOSHUHM, MPUTOIHBIM IS AalbHEHIIero
HCIIOJIb30BAaHUS: YUCTBIM, JTOIYCKAaeTCsl HAApbIB Kopelika (He Oosiee 1 cM. OT Kpast) U meperieTa B
MECTE €r0 COEUHEHUS C OIIOKOM.

10.5. Tlpu wucrosb30BaHMM Y4eOHWKA IIECTH JIeT M Oojiee, OH JIOJDKEH OBITh CIaH B
IIKOJIbHYI0 OMOTUOTEKY B YIOBIETBOPUTEIHHOM COCTOSHUHM, MPUTOJIHBIM [ AalbHEHIIero
WCIIOJIB30BaHUS: YUCTHIM, JOIMYCKAETCs HAJPHIB Kopelika (He Oomnee 2-3 ¢M OT Kpasi) U meperiera
B MECTE €ro COeIMHEHUs C OJIOKOM.

10.6. Bce noBpexaeHNs HOKHBI OBITh aKKypaTHO CKJIEEHBI MpOo3payHoi Oymaroii, 1nbo
HIUPOKUM IIPO3PAYHBIM CKOTUYEM.

11. OTBeTCTBEHHOCTH YYAaCTHHKOB 00pa30BaTeIbHOM 1esITeIbHOCTH

11.1. JlupekTop MIKOJIBI HECET OTBETCTBEHHOCTh 3a OpraHu3aiuio padoTel TIO
CBOEBPEMEHHOMY IONOJIHEHUI0 OMONIMOTEYHOro (OHJa IIKOJIBHBIX Y4YEOHHMKOB, oOecreyeHue
oOyyaromuxcst y4eOHMKaMHu, Y4eOHbIMH IOCOOMSMH, Y4eOHO-METOAMYECKUMU MaTepuaIami,
CpeAcTBaMU O0Y4Y€HHUs U BOCIIUTAHUS.

11.2. Tlemaror-0mOnmoTeKapb oOmpenenseT TMOTPEOHOCTh MIKONBI B y4eOHHKAX,
COOTBETCTBYIOLMX MporpaMMaM OOY4YeHHs, OCYLIECTBISIOT KOHTPOJIb 3a MCIOJIb30BaHUEM
NeJarornyeckuMu pabOTHUKaMHM B XOJ€ O0pa30oBaTENbHOM JESITENbHOCTH Y4€OHUKOB, y4EOHBIX
nocobuil M y4eOHO-METOANYECKHX MAaTepHuajoB B COOTBETCTBUU CO CIIHCKOM, OIpPEIeeHHBIM
IIKOJIOM, COBMECTHO C YYUTENSIMH OCYILECTBISIET KOHTPOJIb 32 BBIINOJHEHUEM OOydaroluxcs
€IMHBIX TpeOOBaHUM MO MCIIOJIb30BAaHUIO U COXPAHHOCTH YU€OHUKOB.

11.3. KiaccHple pyKOBOIUTENN HECYT OTBETCTBEHHOCTH 3a BOCIHTAHHE y OOYUYaIOIIUXCS
OEepeXHOTO OTHOIIEHUS K Y4YeOHOW KHHUTE, 3a COCTOSHHE Y4YEeOHMKOB M Yy4eOHBIX mocoOuit
oOyJaroluxcsi CBOEro Kjacca B TEUYEHHE yueOHOro roja, CBOEBPEMEHHYIO BblIady (caauy)
y4eOHUKOB, YYEHBIX M Y4eOHO-METOAMYECKUX TN0ocoOMii B OUONMMOTEKY B COOTBETCTBHH C
rpadMKOM, YTBEPKACHHBIM JUPEKTOPOM IKOJIBI.

11.4. Tlenaror-6ubnuoTeKaph HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTHh MH(pOpMammu 06
00ecre4eHHOCTH y4eOHMKaMH, Y4eOHbIMH MOCOOUSMHU M y4eOHO-METOJAMYECKUMHU MaTepuaiaMu
o0yyJaroImuxcs IIKOJbI, 32 OpraHU3alnio0 paboThl OMOIMOTEKH MO BbIJJaue U BO3BPATy Y4eOHUKOB,



Y4eOHBIX TIOCOOMH M YYEOHO-METOAMYECKHUX MaTepUaioB OOYYAIOIIMMHUCSA, 33 COXPaHHOCTh
6ubnuroreyHoro GoHaa yueOHOM TUTEPATYpPHI.

11.5. Pogurenu (3aKOHHBIC TMPEICTABUTEIHM) OOYYArOIIUXCSI HECYT OTBETCTBEHHOCTH 32
COXPaHHOCTb MOJIYYCHHBIX YUCOHUKOB, YI€OHBIX TOCOOUHN M yUeOHO-METOANYECKUX MaTEPUAIOB U
BO3MEIINAIOT UX YTPATy WIX OPYY OMOIHOTEKE IIKOJIBI.

11.6. OOyuaromecs HECYT OTBETCTBEHHOCTh 33 COXPAHHOCTh Y4YeOHUKOB, Y4EOHBIX
mocoOuii U y4eOHO-METOIMUECKUX MAaTepUaJIOB, MOTYyYEeHHbBIX U3 (OHIA MKOJILHON OMOIHOTEKH.

12. 3akar04uTeIbHbIC MOJT0KEHUS

12.1. Hacrosimee IlomokeHne o MIKOJRHOM OHONMHOTEYHOM (HOHAE, TOPSIKE €ro
(dbopMupOBaHUs, y4eTa, HCIOJb30BAaHUS U OOECIEeUeHUS] COXPAHHOCTU SIBJISETCS JIOKAJIbHBIM
HOPMATUBHBIM aKTOM, MIpUHUMAeETCs Ha [legarormueckoM coBeTe IIKOJIBI M YTBEpKIaeTcs (0o
BBOJUTCS B JIEWCTBUE) MPUKA30M JIMPEKTOpa OpPraHU3alllU, OCYIIECTBISIONIEH 00pa3oBaTeIbHYIO
NEeSATEIbHOCTD.

12.2. Bce nu3MeHeHus U JOIMOJHEHUs, BHOCUMBIE B HacTosimee [lonoxenue, opopmisiores
B THCbMEHHOW (OpME B COOTBETCTBHM JCHCTBYIOUIMM 3aKOHOJATEIbCTBOM Poccuiickoii
®Oenepanuu.

12.3. Tlonoxenue o OubmMoTedHOM (PoHAE 0O0pa30BATENBHON OpraHU3alMK MPUHAMACTCS
Ha HeolpeaeneHHbIH cpok. 3Menenus u nononHeHus K [1ojgokeHno TpUHUMAIOTCS B MOPSIIKE,
npenycMoTpeHHoM 1.12.1. Hacrosiero [lonoxenus.

12.4. TTocne npunarus [lonoxxenus (Wi U3MEHEHUN U JOMOJHEHUHN OTAEIbHBIX ITYHKTOB U
pazzienoB) B HOBOM peaKIMK MPEIbIAYIIas peJaKIis aBTOMAaTHYECKN YTPAuyUuBaET CUITY.
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